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1- PURPOSE: 


To provide a safe work and treatment 9 Uz2lAg.oJI Jos Aiol Gin Logi 
environment for patients and employees in the a&i muL G uå Lol ALJ 
Physical Therapy Department obi 


2. DEFINITIONS 


The control of recognized hazard for the safety of the Coll Lay có Jis. oJI JjALà.oJI o. Lc o jJj|o.nuul 


patients and the staff of the physiotherapy o-xLLAJI eA. sJl roro ud Uu LoUsJIg a8 pol. 
department. | | 


3. RESPONSIBILITIES 
3.1 The Physical Therapy Department Head is responsible U-c Jo9Q.uuLo o-s4LJI e3.sJI ro.unó Yu -P",l 


for maintaining safety standards and developing Y 4 iseis nohis ao da AJI. 
.rules 


cól jib VI U.c JJ9ó.uroJI 93 (»Ls-0JI có jiizoJI -E",£ 


3.2 The respective supervisor is responsible for supervising . fouuLàJI ju so v6 QS. 9.oJI (3939. 
.and orienting personnel in department standards - 


Morr Ùc JoĝuoJi g- pLi uio -P,P 
GLAD Gg iul oM ul CUs. al Lo ÖLL 
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3.3 The education coordinator is responsible for scheduling 
and coordinating annual safety reviews for fire and safety, 
infection control, and Codes/Medical emergencies 


3.4 The department head or acting department head is 
responsible for notifying the appropriate department to 
remedy any identified safety hazard to the Biomedical 

Engineering department 


3.5 The department personnel shall be familiar with all 
hospital and department emergency policies and 
.procedures 


3.6 The department personnel shall be knowledgeable 
about equipment used in their job and report defective 
equipment unsafe conditions, acts, or safety hazards to their 

supervisor 


&5Jlg.laJI jg.0J9 : 592-9JI dLA.0LA. 59 . CLoM Ig 


G@uibJl. 


Uu) JLo.cU poSLal ol pou! uL J U9- P,E 
AaJlzo) AniAgJ! SjlaVl JURA Uc Vg6t0 pods! 
Oud te orjari oj GoMuw! Ute ph vl 


lja ole pouGJl 42490 Uo4y Ul Lay - I^ 
od GJlgbJl Glcljalg Olbwiiw C oJ 


CJIjIANIg CULO rir uroJl. 


àjlJ5 ole pu Äl yhoo Wy UÍ ua- P, 
Ùc ÉY fo.àà3Lg (5.6 Lo 3-S11oJI CE a s oJU 
Cla 2o. äio uè JlaLao ol sll gl Wap 
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I E eio" 


JosJl Git Goll 4.6 üodUiroJIg ULoU o2à LoJI GjLc) 11693 d4J96uro vàlà9.o J-5 J-o-3ij 
Each employee has the responsibility to provide patient care safely and to contribute to the safety of the 
work environment 


5. Procedure 
5.1 All department personnel shall be familiar with 
the hospital incident reporting form and procedure using 
-both in accordance with the policy 


5.2 Keep electrical cords clear passageways. An 
extension cord is available in the department head's office 
.when needed 


5.3 All equipment and supplies must be properly 

stored. All personal electrical appliances shall be inspected 
by Biomedical Engineering or utilities and maintenance 
prior to use 


WIES 


| oc pout! y ààoo &to- 0954 Ul visa - 0, 


Odio! Gala Uc EW! eàgon Gia 
Quy liu L269 loailS plariwhl dilclpalo. 


aail ULAJ ulag ule ALI -o,f 
aoil cUw jógi .AnniàoJi LAiálol U-59 
G& aL3JI aic puð Uy Lo yb. 


GlaszoJl &roa WIAI ply Ul Way - o," 
G&loa Yards Ua Ann JAY pijlqUlo 
fours Ghiuviqy GimAd! d ULAJI Sj ar 


Jus ÖLJ g vloai g GiubJl GiLuaJl 
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5.4.1.1. New equipment must be tested by 
Biomedical Engineer prior to use in the department. 
All equipment must meet hospital safety 
requirements. 


5.4.2. |Preventive Maintenance 


5.4.2.1. The Biomedical Engineering Department's 
preventive maintenance program must include 
inspection of all machines and equipment's used in the 
PT Department. 


5.4.2.2. The Maintenance Department must 
regularly check all the electrical connection in the 
department. 


5.4.2.3. The Head of Physiotherapy will make 
routine inspection in the machine equipment's and 
electrical connections for the safety of the patient and 
the staff. 


OWaAAD Wlaszo|- 6,&,l 


abwilgs ö yaz GlasoJl JULAl Ua -0,€, 1,1 
V6 Ldolariw! Lö tubli UJI Wwaido 
GULhios GlasoJl &Loa LA Ul Lay pod 


G4$L59JI GiLuaJI e-oUJ) J-oai Ul Lay — 0,£,f,l 
CJUI &co.3 Ua acó ünrlaJl GLuaJl pow WI 
eM.SJI POULS 4.6 oaio GlasoJig 
Obl. 
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5.5. Frequently inspect cords, plugs, switches, 
sockets & outlets for damage. Report any effects such 
as frayed cords, broken plugs, etc. immediately. 


5.6. Scissor, knives, pins, razor blades & other sharp 
instruments must be safely stored, used, and disposed. 


5.7. All electric machines with heat producing 
elements, other than those thermostatically 
controlled, must be turned off when not in use 


5.8. Smoking is prohibited in the Department. 


5.9. 


Do not permit rubbish to accumulate. 


5.10. Advice utilities and maintenance immediately 
of improper illumination and ventilation. 


5.11. Furniture and equipment must be arranged to 
allow passage and access to exist at all times. 


wwLlaoJlig JUwNyYI Yara polaJi — 0,0 

U-c 3) Jj Aio JA 3ólioJlg eJLàoJlo 
GQ! Siw Vl JËo Ul sl Uc EAL Yl 9 coLUI 
JYI ole Eà oI Log: 6jquw4 oJ! WwWldoig. 


9 U1z^LA ul g Ua 9oJI Q2j.-33 u12J - 60,1 
ó3LaJI Cjlg3Ulg d5M.AJI cjl joi 9 Lool 
Ldin WALAUIg LaolaAiwI9 lol GA. 


CJUI &co-3 JLi W6Lay] Uray - 0,V 

. 6JI AD GaiioJIl palisJI CIà GU ja AJI 
Lyla Lass PADI poly QUI EL MAY 
polarAiw VI asd 9.A3 MV Loaic. 


POUL! 9.6 Egioo WALI = 0,A 


G. oLo.ÀJl ro.Al ji Aowy V— 0,9 


9 Mg Milo 6cLAVLS G5!) oJ] GAaMo — 0,!. 
Jl yle Lalu. 


elou WlasJig SUV Uw yi Ua O, ll 
Baill &102 46 eJLÀoJI oJI J9429Jl9 JosoJb. 
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5.12. Minor spills, i.e., water, should be cleaned by | cLoJl Uio Gail CULA ul ul cà cra - of 
the employee who discovers the spill. This should be | ul uias 9 .cD3 codi Aj v3JI coh g.oJI G.luulg) . 
done immediately. Major spills will be cleaned by | Gun JI CULA nBVI Lolo .J99Jl «Lc HUA pou 
Environmental Services. QLLAJI CULO iJI ro.uno Ca adig) Lào LA D piw. 


5.13. Report faulty equipment to Biomedical | J$JI GiLuaJI ol GuzbJ!l GiluoJl EW! - o," 
Engineering, Utilities and Maintenance Department or | \Qoq. ALhsoJl GlasoJl Uc &lW! ol Qutb 
vendor as per policy. Quy liu. 


5.14. |Obey warning signs. 
ljal Wiquig WLAaLoJI alyal BME! coa - 0,10 


5.15. File drawers and cabinet’s doors should be lA olariw!| poac aic. 


closed when not in use. 2 
Cs JI 1i Aj) wio uwo claïjl-— o, 


5.16. Wear suitable clothing (avoid high heels or ud (9 $3 3:0 oAJl C192 9)Jl gl KILI 
jewelry that may catch in equipment). i i (Cul 0). 


5.17. Understand and practice good body mechanics. öar ro.uun2JI LA D LA Lo Gu JLo.o9 PAb o,IV 


5.18. Lift patient correctly. Get help when needed. J94a.3Jl 9 &u-2ua J.Auin UAJ poJI & 6l — 6,1A 
Use mechanical aids when necessary. u3Un»9Jl ro3-Scil AgI aic öacUuuo ule 
öjg pöl aic yA jlAro J. 
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5.19. Be sure to observe proper body mechanics to 
prevent any injury. Here are steps to prevent you from 
back injuries: Bend your knees and keep your back 
straight. Keeping your knees bent and your back 
straight, lift using your arm and leg muscles, do not use 
your back muscles and finally do not twist your body 
while moving or lifting a person. 


5.20. Obtain the necessary assistance to safely aid the 
patient in ambulating and exercise therapy 


5.21. After care should be observed. Thorough 
cleaning and disinfection of whirlpools and other 
equipment, and materials should be performed 
immediately after use. 


5.22. Be sure that hot packs are amply wrapped with 
towels to prevent accidental burns to the patient. If hot 
packs are applied in patient's room, the therapist is 
required to check on patient's response at 5 minute 
interval. Don't let the patient lie down on the hot 
packs. 


fo-uaJI LA LjLA Lo óLcl Lo Ùo aÜ — 0,19 

OL lor 9. a4)! Qylal Wo aa AiwlioJl 
jab ule AlorJig Hi14y GU: Ilg hl 
poladriwh Golo Làple HLI g lopäi uo 
CAL c fox Àiub Yo. cLöWwwg eLeljà wàr 
c Uii cLo.un3 OLU gä YÍAlg. LADJI 

. 4 $6) 9l Lo ya Sub cj .33. 


lol GojWI dachuoJl ULe Jqnall - o,f. 
eM.sJI Gun JLo-o9 v;iLoJI 4.6 UA JLo. 


uy aLI auli cjl leji as- o,f l 
Là 1£g Wigall pahig Wold Lhi lelo 
as 6JiDUo cl jay làà ().s1ij9 ; Cla.-0Jl Wo 
rola Sidus Vl. 


üiALuUl cjl3Lo.AJl cQ11$j (jo abil —- o,ff 
UA pol ole Gud pe 99-3 92-3 &L1oJ diio) 
ULó : UÀJ)oJI (Lc üiAU» Glalos &49Q (o3 l3l 
UMA UAJjoJI GU)Lainl (-o 3aiJl eJUs-oJI (Lc 
Glalo4JI ode yli UàjjoJI £33 V la 0 
äia. 
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5.23. Check and monitor each patient's skin condition 
when treatment involves heat or cold application. Be 
aware through the chart or patient history of 
circumstances which affect patient's temperature 
sensation. 


5.24. Closely supervise all patients in the clinic area 
especially those who are in the hydrotherapy and/or 
have medical precautions (i.e., history of heart 
trouble/seizures). 


5.25. Closely monitor patient's vital signs before, 
during and after exercise. 


5.26. When transporting a patient to the treatment 
area by wheelchair or stretcher, take the following 
safety precautions: 


5.26.1. Lock the wheel brakes or otherwise secure the 
vehicle in place before moving the patient. 


5.26.2. Prevent the patient from falling by using safety 
belts or side rails. 


5.26.3.When transporting the patient, position 
yourself at the patient's head, push slowly, and 
steadily. 


UAJpo J-AJ AL3JI QULA di65lpyog Ua 2 - oif P 
Uo Ui! .ó39)4JI ol JI -2JU. eX.sJI 99.57 Loaiic 
9 UAJLoD wquàjoJI àjUJI ol ül3JI Jus 
Gla d 3j22 uvu ode Gj GUI có9)lAD 
UA oJl. 


OA! G&roa Ole UiS Ue Wl - 0,FE 
Ugi Wl cliJgl dualag . ó63UsJI Jala 
ole) dub GUnuial pasa gi Yi euL 
CU gil JJ 5Uiro Jio o2à jo àJJU « JU.oJI (Js 
(LJ ol 


VJ oJ ügLJI WLolLseJIi ULA (pe v151J — 0,f ò 
Ùo aso cL3Ía Ja 


eMsJI üàlaio oJI UA3joJl UG aic - 0,7) 
cUaUial ààjl àJLàj el cJ aio ous) dal) 
ati doui: 


ààjjl5) LàiroU gl cjua sJI J.olj6 J35 - 0,71, 
UAJ oJI ED aj Jò Spl. 


plaiwL howi Ùo UAJjoJI Gio — Oo, Vf 
äpy YLA gÍ YLÖ äojai. 
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5.26.4. Keep to the right when going down corridors. 
Approach intersections carefully. Be sure traffic on 
other side is clear when opening doors. Do not push the 
door to openit with equipment. Use door knob. 


5.26.5.At elevator, be sure floor is level before 
proceeding. 


5.26.6. Do not leave equipment standing in traffic 
lanes. Return equipment to its proper location. 


5.26.7.Do not obstruct fire equipment. Know the 
location of firefighting equipment and how to use 
it.Know evacuation routes and what to do in case of 
fire. 


5.26.8. Each physical therapist will review the patient 
chart and be knowledgeable about all 
contraindications and precautions before 
administering treatment. 


U5 Jojil aic Utoy ule Blås- o,£ € 
Cl Lo-oJI 

A439 Yl (Lo 246 Wile hla! ric laa Y4e 
aiò aic dalog JAI LYI OLE Jo Lol 
poaAiwlg .Glasdlb wll &635 V.wiqul 
VUI uA o. 


&aà JUI YÍ uo 240: anol ud — 0,f 1,0 
as JU jI J 7 "- QU nn 


aclg. lool yo Glaso JLi J - 60,0 
eu 2uaJl Là s99.o (5JI CI 3.s JI 


5*0 49J)2Jl Cla o $15) V — o, 3,V 
G10159 (3l. 3Jl dA. oL5 o Cl 3.$o & 29.0 
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5.26.9. Instruct patients and/or family members in the 
proper use of equipment, such as TENS, home cervical | 6jw Ul alyol gl / 9 LA JoJl oplei roð — 0,f 0,9 
traction and/or the safe, correct way to perform jlasa JUio GlaszoU atau! pladAiwV UJ! 
activities such as exercise or transfers. ol v3 -LoJl aö jJi Law: owas pon 
Jio UJJLoiJl cl3U à a 2aaJlg GioVI dày JI 
Jai! gil GLa. 


5.27. |EMERGENCY PROCEDURES ;5JlglaJI culeljyal- o,fV 


5.27.1. Fire, Evacuation, Disaster procedure 
CJIg.AJI cl yal ; cA VI JUJI — o,;f V,I 


5.27.1.1. All department personnel will be ule fous yahoo £to Ug - BI 
familiar with the hospital procedures regarding fire, $31 JU Q1 10Jl o» ouiriuroJl clc aU 03lj5 
evacuation and disaster. cJlo-5Jlg «X3 yg. 


5.27.1.2. These procedures are available in each 


UA o5 6)ó91o ClcljaUl oÀà —- o,f Vf 
hospital. All staff are to comply with these procedures. z 


JUioVl U42QKHooJl &1oa ULe Ua paulo 
Clelavl oA ad 
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Incident Report 


5.27.2.1. “ An incident is any occurrence which is 
not consistent with the routine operation of the 
hospital or the routine care of a particular patient. It 
may be an accident or a situation, which might resultin 
an accident. It may be loss, destruction or 
disappearance of property or equipment." 


" Go 695 Vala bl ua Gali - of V, 

Lc JI ol c.i uro virg JI Jyst 

gi Gala 0957 35 Quo UAJ)oJ Giro JI 

25 .6JUuLA £959 (Jl Gags 25 Loo. 2590 

9i CLA LLo.0JI cLàiAIl gi JLo33 oi Ylaa6 Yo4 

5.27.2.2. To report an accident, a form must be | cjla s JI. " 

filled up and presented to the department head of 

physical therapy. The incident report will then be | @4gqo0UJI cUo Ua, Wals ic WW - O,FV,6,F 

forwarded to administration as appropriate. AS O-H AULI ouo uy oJ! daoJaĝjg 

6JIAMI oJI ÖaLJI pä JWJ] piw cà 
£UaLoVl vua. 


5.28. GENERAL EMERGENCY PROCEDURE 


5.28.1. In the event of a medical emergency within the g on . 
department, the following criteria shall be observed: (pe ESI ap ^ vigo soos penal 
: QQJLUJI ji Us oJI óLcl po Ura 


9.0 Lo. à5JLUaJI G.JgVI C LéUs s I 6Jl3l — 0,0 A,0 


5.28.2. Administer emergency first aid as indicated. 
5.28.3. Contact patient's physician immediately. 
Jl Le Ua hoJl LLL bs (Lal - o,£ A.P 


5.28.4. Contact immediate supervisor. 


JaDU.oJI «6 jiiLoJU «JUa3VI 6,f A,€ 
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5.28.5. Remain calm and attempt to prevent 
unnecessary concern or panic in the immediate area. 


5.28.6. When the patient is in the proper medical 
hands, complete written incident report and forward 
to the department head. 


5.28.7. All employees will be required to attend 
periodic in service training that will expose them to 
emergency first aid techniques; and they will 
demonstrate at that time evidence of an applicable 
knowledge of proper procedures by correct application 
in simulated emergencies. 


5.29. 


5.29.1. First get patient into bed or on a surface where 
he can be turned on his side and restrained sufficiently 
to prevent injury to himself. 


5.29.2.Place padded tongue blade or other blunt 
object between teeth to protect patient from biting his 
tongue. Do not place your fingers in his mouth. 


5.29.3. Please note that seizures can be induced in a 
patient by a rapid upright elevation of a patient who 
has been supine for a prolonged period. 


JCATI gl BLU! Gio Jqlag Gala Wl - 0,7 A,0 
6J9gUa.oJI Gà la.ioJI (5.6 044J9J2AJI jc. 


cól ibl C153 U&J yoJI 9.52 LoaiLc — o,f A, 
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5.30.1. Remove clothing over burns if not adherent to 
Skin, if adherent, Gently out cloth away. 


5.30.2. For first degree burns cleanse aea and apply 
dressing if needed. 


5.30.3. For second or third degree burns, if medical 
attention is not available, cover area with sterile 
dressing. Do not apply ointments. 


5.31. |FAINTING 


5.31.1. Patient in lying position with head lower than 
the rest of the body. 


5.31.2. Loosen any tight or binding clothing. 
5.31.3. See that patient has sufficient air. 


5.31.4. Administer aromatic spirits of ammonia by 
inhalation. 
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5.32. 
CUTS 


FALLS, HEAD INJURIES, FRACTURES, MINOR 


5.32.1. Head Injury 


5.32.1.1. If patient is unconscious, place in 
recumbent position with feet higher than head. Turn 
head to side to allow secretions to drain. 


5.32.1.2. Loosen clothing about the neck. 


5.32.1.3. 
present. 


Apply sterile dressing of scalp wound if 


5.32.2. Fracture 
5.32.2.1. Immobilize affected part. 
5.32.3. Minor cuts 

5.32.3.1. Wash white betadine surgical scrub 


5.32.3.2. Apply sterile dressing 
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5.33.1. ONE RESCUER: ADULT 


5.33.1.1. Check for unresponsiveness of the 
patient, Tap his shoulder for two times and ask "ARE 
YOU OK?" If unresponsive, activate EMS-997 and get 
AED 


5.33.1.2. Position the patient in a flat and firm 
surface. Open the airway through head tilt and chin lift. 


5.33.1.3. Check the breathing by looking on the 
rise and fall of the chest, listen to the patient's 
exhalation and feel for the air on you cheek. 


5.33.1.4. If inadequate breathing or no breath 
give two rescue breath (3 Sec), 1 breath per second 
with an interval of 1 sec. 


5.33.1.5. Check for the carotid pulse, if no pulse, 
do CPR 5 cycles 
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5.33.1.6. Locate for the costal margin of the 
patient with your first two fingers of right hand and 
gently slide you fingers up to the xiphoid process then 
put the heel of left hand in place of your right index 
finger and place right hand on it. Keep fingers of left 
hand off chest wall. Then give compression and 
ventilation with a 30:2 ratio for approximately 2 
minutes. 


5.33.1.7. Establish return of pulse and 
spontaneous breathing. If these are achieved position 
the patient in recovery position until help arrives. 


5.33.2. CPR — 2 RESCUERS — ADULT 


5.33.2.1. Establish unresponsiveness 


5.33.2.2. 
chin lift. 


Open the airway through head tilt and 


5.33.2.3. Check the breathing by looking for the 
rise and fall of the chest, listen for the patient's 
exhalation and feel for the air on your cheek. 


5.33.2.4. If inadequate breathing or no breath 
give 2 rescue breaths, then check for the carotid pulse, 
if no pulse, do CPR, 5 cycles with a 30:2 ratio, 
Compression: ventilation for approximately 2 minutes. 
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5.33.2.5. If rescuer 2 comes, he will become the | apay gub: UII AGioIJI cla 14] - 6, P^, f,o 
compressor and the 1st rescuer is the ventilator for UMaii! jlAA ga Jol AQigDJIg haċLöJI 
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5.34. CARDIAC ARREST - Infant 
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5.34.1. Procedure: EM 

5.34.1.1. Establish unresponsiveness. Tap the | Uhu 1c la Sal .du)L aii pac ii — 6, E,ll 

infant's sole, pinch the earlobe or the nipple. gl YAU Gp au) Le hewvlg. &rApl pors 
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5.34.1.2. Open the airway through head tilt and Lol JILA Ùo clol Sao Abl - o,l'ebf 
chin lift. U-53JI &o)Jg unl Jl 


5.34.1.3. Check the breathing by look, listen and J4ui JA Q-o Un Sil (Lo (9-àa - 6, ELI" 
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5.34.1.5. Then check for the brachial pulse, if no 
pulse do CPR for 5 cycles with 30:2 compression: 
ventilation for approximately 2 minutes. Locate for the 
nipple line of the infant and do compression using 2 
fingers. 


5.34.1.6. Establish return of pulse and 


spontaneous breathing. 


5.36. OBSTRUCTED AIRWAY: 


5.36.1. Conscious victim: 


5.36.1.1. Rescuer must identify if it is mild or 
severe choking. In mild choking patient can talk, can 
cough and can breathe, here rescuer should encourage 
patient to cough until foreign object is expelled. For 
Severe obstruction, the patient can't talk, can't cough, 
can't breath and become cyanosis. Rescuer should 
position behind the patient, the right hand will make a 
fist and the left hand will palpate for the navel, then 
position the right fist just above the navel and below 
the xiphoid process, the left hand will grasp the right 
fist and give inward and upward thrust until the foreign 
object is expelled or the patient becomes unconscious. 
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5.36.1.2. If patient become unconscious do CPR. 
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